THE CORPORATION OF THE TOWNSHIP OF
OTONABEE-SOUTH MONAGHAN

BY-LAW 2025-70

Being a By-Law to Adopt a Policy for Municipally Significant Public Events in
The Township of Otonabee-South Monaghan

Whereas under Section 5(3) of the Municipal Act, 2001, S.0. 2001, c. 25, as amended, a municipal
power, including a municipality’s capacity, rights, powers and privileges under Section 9, shall be
exercised by by-law;

Whereas the Council of The Corporation of the Township of Otonabee-South Monaghan is
desirous of adopting a policy for the designation of Municipally Significant Public Events;

Now, Therefore, the Council of The Corporation of the Township of Otonabee-South Monaghan
enacts as follows:

1. That Council adopts the Municipally Significant Public Events Policy for the Township of
Otonabee-South Monaghan, identified as Schedule A attached hereto and forming part
of this by-law.

2. That this By-Law shall be known as the “Municipally Significant Public Event Policy”.

3. That this By-Law shall come into full force and effect on the day of passing.

READ a first time and a second time on this 3rd day of November, 2025.

READ a second and third time, signed and sealed with the Corporate Seal attached this 3™ day
of November, 2025.

Mayor Joe Taylor

Clerk Heather Scott



The Township of Otonabee-South Monaghan

Policies and Procedures

Policy Title: Mu_nlapally Significant Public Event Policy Number: REC01-2025
Policy

Effective Revision Number: | 1

Date: November 3, 2025 Replaces: REC01-2014

Policy Statement

The Township of Otonabee-South Monaghan recognizes the importance of public community events
that are provided in a safe environment having regard for Provincial regulations pertaining to the
inclusion of liquor related activities.

Purpose

This policy is intended to clarify and streamline the process for public event organizers who wish to
have the Township of Otonabee-South Monaghan designate their event as a Municipally Significant
Event in order that they may apply for a Special Occasion Permit (SOP) under Ontario’s Liquor Licence
Act for the sale and service of alcohol at their public event.

SOP applications to the Alcohol and Gaming Commission of Ontario (AGCO) must be accompanied
by either a municipal resolution or a letter from a delegated municipal official designating the event
as municipally significant. This policy establishes guidelines and conditions for public events to be
designated as events of municipal significance by the Township.

Guidelines

Applicants who wish to request that the Township of Otonabee-South Monaghan designate their
event to be of municipal significance must submit a completed Application (Appendix A) to the Clerk’s
Department by email to deputy-clerk@osmtownship.ca no less than 30 days before requiring a
response from the Township.

To determine if the event is “municipally significant”, the Clerk or designate will consider the following:

1. Is the event an exhibition, event, or function open to the general public that is being held within
the Township of Otonabee-South Monaghan?
2. Can the event be defined as:
a) Having local, regional, national or international historical or cultural significance; or
b) Building awareness of diverse cultures; or
c) A benefit to the community at large.



mailto:deputy-clerk@osmtownship.ca

3. Is the event a one-time, annual, or infrequently occurring event that is open to the public, and has
a predetermined opening and closing date and time?

Prior to the designation of an event of Municipal Significance, the applications may be circulated for
comment to the Fire Chief, Chief Building Official, By-law Enforcement, municipal insurer, the OPP, and
Peterborough Public Health.

If approved, applicants will receive a letter addressed to the AGCO stating that the event has been
deemed municipally significant. The Township is not obligated to designate any event as municipally
significant, and the decision of the Township is final.

Conditions

Applicants must obtain a minimum of Five Million ($5,000,000) Dollars liability insurance, naming the
Corporation of the Township of Otonabee-South Monaghan as an additional insured at least ten (10)
business days prior to the event, and must provide a certificate of insurance to the Municipal Clerk.
The permit holder shall be required to indemnify and hold harmless the Township of Otonabee-South
Monaghan from all claims arising from the permit or event. Each event will be considered on its own
merit, and the actual insurance limit required may be increased at the discretion of the Township.

Applicants whose events have been designated as municipally significant must agree to assume all
responsibility for compliance with the regulations regarding SOPs and with other applicable
legislation, including but not limited to the Fire Code, Building Code, Noise By-laws, etc.

If the event is taking place on municipal property, the Township’'s Municipal Alcohol Policy shall apply.
Delegation and Dispute

The Clerk of the Township of Otonabee-South Monaghan is delegated the responsibility to process
and evaluate applications and determine if the request for designation as a municipally significant
event meets the criteria outlined in this policy, and shall, in accordance with AGCO requirements,
provide the applicant with the designation letter.

Any applicant who disputes an application that does not meet the requirements of this policy and, as
such, has been denied by the Clerk may, upon written request, address the Council in accordance with
the Township's procedural by-law pertaining to delegations. Council will then make a determination
regarding the issue, and such decision is final.

Please note: While the Township may designate an event, the Registrar for the AGCO ultimately has
the final decision of whether or not to issue a Special Occasion Permit for a public event. In other
words, even with a designation from the Township, the Registrar may decide not to issue a Public
Event SOP.



Appendix A

Township of Otonabee-South Monaghan
Municipally Significant Event Application Form

Please provide the following information at least 30 days before requiring a response:

Applicant Information

Name of Organization:

Contact Person:

Address (including postal code):

Phone Number:

Email Address:

Event Information

Opening Date and Time:

Closing Date and Time:

Location of the Event:

Estimated Attendance:

Reason(s) for the event to be deemed Municipally Significant:

Details of how, when, and where the event will be advertised to the public:

Is the event an exhibition, event, or function open to the general public that is being held
within the Township of Otonabee-South Monaghan?

Yes

No




Can the event be defined as any of the following?
(Check all that apply to your event and provide detailed reasoning)

Has local, regional, national, or international historical or cultural significance

Builds awareness of diverse cultures

Benefits the community at large

Is the event a one-time, annual, or infrequently occurring event that is open to the public and

has a

predetermined opening and closing date and time?

Yes

No

By signing, the applicant agrees to:

1.

Serve the public interest by upholding the by-law and policies of the Township of
Otonabee-South Monaghan and any other applicable legislation.

Assume all responsibility for compliance with regulations regarding SOPs and with other
applicable legislation, including but not limited to the rules with respect to the Fire Code,
Building Code, Noise By-laws, etc.

Obtain a minimum of Five Million ($5,000,000) Dollars liability insurance, naming the
Corporation of the Township of Otonabee-South Monaghan as an additional insured at
least ten (10) business days prior to the event, and to provide the certificate of insurance
to the Municipal Clerk. The permit holder shall be required to indemnify and hold harmless
the Township of Otonabee-South Monaghan from all claims arising from the permit or
event.



4. Provide any additional details as may be requested by the circulated stakeholders of the
Township.

Applicant Date

Privacy Statement: Personal information on this form is collected under the authority of the Municipal Act, 2001, as amended. This
information is collected and maintained for the purpose of determining if an event is a municipally significant event and to provide a

letter to the AGCO. Questions about this collection should be directed to the Deputy Clerk at 705-295-6852 or by email addressed to
deputy-clerk@osmtownship.ca.
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